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Guidelines on Application for Registration (New Application / Re-application)
g T EETFMIEHI(EE 505 &) Social Workers Registration Ordinance (Chapter 505)
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Application Form

Please download and complete the application form (P.
1-2) for submission to the Board by mail or in person.
The signature on the application form must be the same
as the signature on the form for statutory declaration.
Application form and documentary proof can also be
submitted via our Online Registration System. Validity of
the form is up to one month.

2. Statutory Declaration (“SD”)

According to Section 37(5) of the Social Workers
Registration Ordinance, a person seeking to be
registered as a registered social worker is required to
make a statutory declaration (“SD”) as to (a) whether he
has been convicted of any offence, whether in Hong
Kong or elsewhere; (b) if he has been so convicted, the
nature of each such offence. No exemption will be
granted under the Rehabilitation of Offenders Ordinance
(Chapter 297). You are therefore required to make
such a SD in any circumstances. For details, please refer
to the “Guidelines for Making SD”. SD must be submitted
in original form and its validity is up to one month. Please
send the original SD to the Board office by post or in
person _immediately after online application _is
completed. Your application will not be processed if the
original SD is not received by us.

3. Fees

3.1. A cheque payment for an application fee of $500
should be made payable to “Social Workers
Registration Board”. Please make sure your
name is printed at the back of the cheque in clear
and legible manner. Post dated cheque will not
be accepted. Please send the cheque together with
the application form to the Registration Board.

3.2. Payment in cash should be made in-person to our
Board Office within office hours, please do not
send cash by post.

3.3. Payment by credit card can be made via on-line
application system.

3.4. Your application will not be processed unless you
have made the requisite payment.

3.5. Those with names removed from the Register of
Social Workers due to failure to renew registration
before expiry or following a disciplinary order may
re-apply for registration and pay the prescribed fee
of S500 for re-application after de-registration.
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Please refer to point 3.1 & 3.2 above for the
payment method.

4. Submission of Documents
Please submit the following documents : —

4.1 New application for Registration

(1) Application Form for Registration;

(2) A copy of the Hong Kong Identity Card;

(3) A copy of documentary proof of social work
qualification(s)  (academic  certificate) as
described in Part B1 or employment in social
work post(s) as described in Part B2 of the Form;

(4) A statutory declaration in original required in
point 2 above. For details, please refer to the
“Guidelines for Statutory Declaration”;

(5) A cheque as described in point 3.1 or cash as
described in point 3.2 above

4.2 Re-application for Registration

(1) to (5) as set out under 4.1; and the original
Certificate of Registration issued to you during your
last registration (if not yet returned to the Board).

5. Sufficient Postage

Please ensure to mail the application form and
documents to the Board with sufficient postage. The
Board is not liable to collect underpaid or unpaid items
from the Post Office.

6. Personal Data

6.1 The information provided may be used for the
registration of social workers and for related
matters carried out by the Social Workers
Registration Board under the Social Workers
Registration Ordinance. The Board may contact
employing agencies, educational institutions
and/or overseas accreditation bodies for additional
information or verification in the conduct of its
business as and when necessary.

6.2 The information provided may be made available
to persons working in the Board and/or
agents/third party service providers appointed by
the Board on a need to know basis.

6.3 The Register of Registered Social Workers which is
available for public inspection free of charge at the
Board Office during office hours contains the
following information on RSWs:

Name in English and Chinese
Registration Number
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6.4

6.5

6.6

6.7

Registered Address (The address need not be the

residential address of the RSW but at his/her own

choice the one that will be used for public inspection

and as the correspondence address in any matter

concerning the functions and duties of the Board.)
Basis of Registration (Recognized Qualification)
Category of Registration

If you do not provide sufficient personal data, your
application for registration may not be processed.

In accordance with the provisions of the Personal
Data (Privacy) Ordinance, you may request for
access to or correction of the personal data
provided in this application form or by other
means. Please make such requests in writing to
the Registrar of the Board.

In accordance with Section 16(3) of the Social
Workers Registration Ordinance, all registered
social workers should notify the Registrar of any
changes in particulars, including registered
address, qualification on which his/her registration
is based; or any other details that the Board may
direct, within 3 months.

You are advised to keep a copy of this completed
form for reference.

7. What’s next?

7.1,

7.2.

7.3.

7.4.

In normal circumstances, the Board would
complete the processing and approval of
application in about 10 working days after receiving
the form and application fee. And the followings
will be sent to the RSW's registered address by
ordinary post:-

(1) An approval letter;
(2) A Certificate of Registration; and
(3) A Registration Card.

If an applicant has submitted an application to or
furnished supplementary document with the
Board for about 12 working days without receiving
any response, he/she can enquire to Board Office
about the status of that application.

Any incomplete application will be not processed.
The Board office will inform the applicant
concerned in writing.

If any applicant would like to collect the certificate
from the Board Office in person or authorize
someone else to do so, such request should be
made in writing when applying for registration.
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