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Guidelines on Application for Registration (New Application / Re-application)
& T &S SI(5E 505 &) Social Workers Registration Ordinance (Chapter 505)
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Application Form

Please download and complete the application form (P.
1-2) for submission to the Board by mail or in person.
The signature on the application form must be the
same as the signature on the form for statutory
declaration. Application form and documentary proof
can also be submitted via our Online Registration
System. Validity of the form is up to one month.

2. Statutory Declaration (“SD”)

According to Section 37(5) of the Social Workers
Registration Ordinance, a person seeking to be
registered as a registered social worker is required to
make a statutory declaration (“SD”) as to (a) whether
he has been convicted of any offence, whether in Hong
Kong or elsewhere; (b) if he has been so convicted, the
nature of each such offence. No exemption will be
granted under the Rehabilitation of Offenders
Ordinance (Chapter 297). You are therefore
required to make such a SD in any circumstances. For
details, please refer to the “Guidelines for Making SD".
SD must be submitted in original form and its validity is

up to one month.

3. Fees

3.1. A cheque payment for an application fee of $500
should be made payable to “Social Workers
Registration Board”. Please make sure your
name is printed at the back of the cheque in clear
and legible manner. Post dated cheque will not
be accepted. Please send the cheque together
with the application form to the Registration
Board.

3.2. Payment in cash should be made in-person to our
Board Office within office hours, please do not
send cash by post.

3.3. Your application will not be processed unless you
have made the requisite payment.

3.4. Those with names removed from the Register of
Social Workers due to failure to renew registration
before expiry or following a disciplinary order may
re-apply for registration and pay the prescribed
fee of $500 for re-application after de-registration.
Please refer to point 3.1 & 3.2 above for the
payment method.
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4. Submission of Documents
Please submit the following documents : —

4.1 New application for Registration

(1) Application Form for Registration;

(2) A copy of the Hong Kong Identity Card;

(3) A copy of documentary proof of social work
qualification(s)  (academic  certificate) as
described in Part B1 or employment in social
work post(s) as described in Part B2 of the Form;

(4) A statutory declaration in original required in
point 2 above. For details, please refer to the
“Guidelines for Statutory Declaration”;

(5) A cheque as described in point 3.1 or cash as
described in point 3.2 above.

4.2 Re-application for Registration
(1) to (5) as set out under 4.1; and the original

Certificate of Registration issued to you during your
last registration (if not yet returned to the Board).

5. Sufficient Postage

Please ensure to mail the application form and
documents to the Board with sufficient postage. The
Board is not liable to collect underpaid or unpaid items
from the Post Office.

6. Personal Data

6.1 The information provided may be used for the
registration of social workers and for related
matters carried out by the Social Workers
Registration Board under the Social Workers
Registration Ordinance. The Board may contact
employing agencies, educational institutions
and/or overseas accreditation bodies for
additional information or verification in the
conduct of its business as and when necessary.

6.2 The information provided may be made available
to persons working in the Board and/or
agents/third party service providers appointed by
the Board on a need to know basis.

6.3 The Register of Registered Social Workers which is
available for public inspection free of charge at
the Board Office during office hours contains the
following information on RSWs:

Name in English and Chinese

Registration Number

Registered Address (The address need not be the
residential address of the RSW but at his/her own
choice the one that will be used for public
inspection and as the correspondence address in
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6.4

6.5

6.6

6.7

any matter concerning the functions and duties of
the Board.)
Basis of Registration (Recognized Qualification)
Category of Registration

If you do not provide sufficient personal data, your
application for registration may not be processed.

In accordance with the provisions of the Personal
Data (Privacy) Ordinance, you may request for
access to or correction of the personal data
provided in this application form or by other
means. Please make such requests in writing to
the Registrar of the Board.

In accordance with Section 16(3) of the Social
Workers Registration Ordinance, all registered
social workers should notify the Registrar of any
changes in particulars, including registered
address, qualification on  which  his/her
registration is based; or any other details that the
Board may direct, within 3 months.

You are advised to keep a copy of this completed
form for reference.

7. What’s next?

7.1.

7.2.

7.3.

7.4.

circumstances, the Board would
complete the processing and approval of
application in about 10 working days after
receiving the form and application fee. And the
followings will be sent to the RSW's registered
address by ordinary post:-

In normal

(1) An approval letter;
(2) A Certificate of Registration; and
(3) A Registration Card.

If an applicant has submitted an application to or
furnished  supplementary  document  with
the Board for about 10 working days
without receiving any response, he/she can
enquire to Board Office about the status of that

licatio
3"5} l|<r:1acomplete application will be not processed.
The Board office will inform the applicant
concerned in writing.

If any applicant would like to collect the certificate
from the Board Office in person or authorize
someone else to do so, such request should be
made in writing when applying for registration.
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Q HETFAERME

[3¥fER53R18] APPLICATION FORM FOR REGISTRATION

& TE&FEMEHI(EE 505 E) Social Workers Registration Ordinance (Chapter 505)

— =S . .
ERER part A : ERFEE BIAE R Personal Particulars of the Applicant
1 WEENIHARER -
Note 1 : The information will be made available for public inspection.
2 it IoBaE—EuHARER - WEAMBRESHNMIER Mt - iUt B AR E M -
Note 2 : The address need not be the residential address of the RSW but at his/her own choice the one that will be used for public inspection and as
well as the correspondence address in any matter concerning the functions and duties of the Board.
3 MEENSFARNBRWEREN  MESEREMENAMERETRAR -
Note 3 : The Board will send email reminder for registration renewals if you choose electronic means of communication for renewal notice.
a4 FAMEREBRBEFEENENGEMERRERAS -
Note 4 : The Board will send SMS reminder for registration renewals.

YA (E) (35 1)

Name in English (Note 1)

(% FE Surname) (% Z Other name)
HZ(PX) (51 1) A F / /
Name in Chinese (Note 1) Date of Birth (B/E/%)  (dd /mm [yyyy)
FEfL (5% 2) Registered address (Note 2) BESHERE ULl L L L1

HK Identity Card no.
EHEHIE (3 3)

Email address (Note 3)
TRENEFEIRIE(5E 4)
Mobile phone no. (Note 4)
HEFEIRNS

Other phone no.

ZEB part B : FREHYAYE & Qualification to be Based upon
(BHEEEZR LEZ 1 AT 2 A EREHEANARERE )

(Please tick the appropriate box and fill in details as required under section B1 or B2 or both)

(1) HFEEHELEERME (“sEME”) RUWHELFRE - GBERL 18 6
Holding social work qualification recognized by the Social Workers Registration Board (“the Board”). (please fill in section
B1) (Note 1)
(2) £ 1982 £ 3 A 31 HEZZH ZRICEEHE TIERAI ; RTEZBIRAVZCEF—EZR—ENTSE
O TERMZED 10 F - AnEhEEEEZBUSZERN - BERL 2 1) 3
Having occupied a social work post not later than 31 March 1982; and subsequent to that date, occupied continuously or
not a social work post or posts for not less than 10 years. (please fill in section B2) (Note 1)

(3) BIFEF PR EMEETE TR RERFAER T B R0 ERR I g TIFSE (3
U mmz 1Rz 2 M) 6
Currently occupying or having been accepted for a social work post, and proposing to obtain a recognized social work
qualification within a period which is reasonable in all circumstances. (please fill in both sections B1 and B2) (Note 1)

Z1. HEIEEENERN 2. #HEIEHUMNER

B1. Particulars of the social work qualification B2. Particulars of the social work post(s)

=18 Title : 558 Period & At 2 M R BRI B AL Name
B from /Z to of the employing agency and the post held
(B/%) (mm [yyyy)

24X %% Name of the Institution :

Fr#EEIZ Country domiciled :

1ERBEEH Period of study : (5 /%) (mm /yyyy)

F3 From / £To /

RE LR On-campus study: o2VYes 0% No

Mode of study 2l
OZ Bl Full-time O&:EH Part-time
OEfh - :B:RA8 Others, please specify :
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REB Part C : EHP - EE K IZHEE Declaration, Consent and Authorization

RANE IO FMEEBKERLITZIE | hereby declare and confirm the following to the Board:

(1) AABEEREBRAZEOR LESFMWALESIE B RIRE -
I am ordinarily resident in Hong Kong and not subject to any disciplinary order which precludes me from being
registered.

(2) RASERMERLRFEER—BREBIRAIE 376)RERRIEEEBR - BERANRIES B EH Mt
77 RAEGHWETIREURET ; WSRATILSE - FILHNEIESETHME -
| have made and submitted with this application a statutory declaration, in accordance with Section 37(5) of the
Ordinance, as to whether | have or have not been convicted of any offence in Hong Kong or elsewhere; if | have
been so convicted, the nature of each such offence.

(3) AARRBGME LIEEFMORMEAGRAZ KR BEERNERT THER - WARGEREH AR
BATEERS EHEMASR ; RATREEESHET - RANEBRERRIIALCEM L - RAANBEEH
BAERAMMENEN AR NBR M EE -
| understand that the Register of Registered Social Workers contains the information of RSWs as required by the
Ordinance or directed by the Board and the Register is made available for public inspection at the Board office
during its office hours; | also understand that once | am so registered, the relevant information of mine shall be
entered into the Register, and | am required to within 3 months notify the Registrar of any changes in these
particulars of mine.

(4) AARBHEMEZERAARRVERNEY - ARERA TSI EDERERHEAANER - KATEE
AMEEERERBITEAERER  RAAANBABRERTEERENAL -
| agree that the Board may conduct reference check on the information and documents that | have provided and
give consent to the relevant parties whom the Board may contact to provide and to disclose my information to
the Board. | also agree that the Board may make available my personal data to its authorized persons on a need
to know basis and for the purpose of performing its statutory functions.

(5) ®i FAIEIR (ACESBERI ) RABRRNWENSER

| indicate my preferred means of communication for the following matters (except disciplinary matters):

(BREHE - B 5N EFLEI T when none is opted, the communication will be sent electronically.)

- #BHA%EAN Renewal notice

[1 E+i@H Electronically L] &3 Ordinary post
- FERIOMOERR ( BIENE5F8 ) Information other than registration (e.g. consultation)
[1 EFi@H Electronically L] 3F#B Ordinary post

- IAEHERAFREENE information from the Legislative Councillor (Social Welfare constituency)
O] BEEULEY Willingto receive [ 3BUZ Opt not to receive

(6) ZAARRBEMAZBEHOTEREY - EBRABUEERIWOESEEMRL - < B s AGRIEEM A Mt
T SFEE0EaiEs - BIEIESE - RAERILIERBEMMERPVER RERWEBXXH - IIEAANR
HMKMFRE  MEEIERE -
| understand that any person who obtains registration as a RSW including any category thereof for oneself or any
other person by means of any misleading, false or fraudulent representation or statement, either oral or in
writing, commits an offence. | confirm that all information and copy of documentary proof which I have provided
with and for this application are true and correct to the best of my knowledge and belief.

Y22 Name in print ERFE&E S22 Signature of Applicant HEJ(H/R/F)
Date (dd/mm/yyyy)
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