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1 Personal Particulars A TR¥E (- Please delete as appropriate MM = F A B AN ) '

Name (Sumame first)

A ER(BEET)

Name in Chinese ' )

Narme i | | Sex®H - MB/Fk :'

Chinese Character Code . Date of Birth

L g & HEEN

DayB MonthA Year W

MK ID Card/ Passport No.* - If you are a non-local applicant, please enter 'Y’
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Nationality MK HEEEEEEEEEEEEEEEEEEN
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Tel. No. (Home) Tel. No. (Office)

g£eRE MOTRE

Mobile Phone Pager

FRARE B L.

Fax No. ) E-mail
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2 Course Particulars {3322

a. Course Code Cheque No. Course Fee
wagw |C|E|- - bt ] = HKS
Course Title Starting Date I | ] N 1 l I
REER e OayH MonthB Year &

b. Course Code ’ Cheque No. Course Fee
segn |[C(E|- - TRER o HKS
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RnEER EWE X Day B Month §  Year %

c. Course Code Cheque No. Course Fee
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Do not fill in this part if the course you apply for is open-entry. i & FORABEEZRIPRADIR WBANDUDEG -

a. Academic qualifications ¥EE

Awarding Institution FRAN Title of Award B Year owaagl

AREE

b. Professional qualifications ¥R #%

Awarding Institution A RRK Title of Award B Year of Award
AReE
c. Highesteducation levelachioved (Please v) BB P EEE (I v)
O Primary or below MBRE TRE O Lower Secondary W . O Fom5 orequivabﬁt HEIRRNTEE
O Form 8, Form 7 or equivalent X « RERNEBE O Sub-degree AR TE/ EE O Associate Degree %
O Bachelor's Degree BB O Postgraduate Diploma/Certificate 388 /IE® (3 Masters Degree Mt

O Doctoral Degree <

d. Working experience I {E#8%8

From B To ¥ Full Time M Name of Organisation Position ‘!";tgn
Month A | Year % |Month /1| Year % | /Part Time M KNEW - ' L (erter code M MMNM)

[
l
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|

Occupatlon Codes RARAVMEME

Aecomﬂngt!t 05 Computing & Inf Technology RIS 09 Marketing & Sales RER AW 13 Transport AW
oz wnistration & Manag TREER 08 Educsation 3N : 10 Pubiic Relations 2 3¢M#& 14 Others XMl (Please specily SEW):
03 Advertising K% 07 Engineering T8 11 Social Services ¥ X RX
04 Banking & Financial Services MR 2MBEH 08 Literary & Creative Work X R M T 12 Surveying Mk

e. Other information relevant to this application 3 fil # B W B (Piease use a separate sheet i necessary HF RS/ + WARES)

4 Declaration B8

| authorise The Hong Kong Polytechnic University to use my personal data for processing my application for admission and for transferring
to the student record system when | am offered a place of study. | understand that the information will be used in activities in support of my study
atthe University. F AR B R AR I X EEAFTANEANANAARR FRIXMAB2ZIAH - AFH  EXVKER
B ETANRKEARNAINBPERS  ERARARBRHUSEXE -

I declare that all particulars given in this form are true and correct to the best of my knowledge and understand that provision of any false
and misieading information wiil lead to disqualification of my application for admission and registration in the University. Any fees paid
will not be refunded. EAME RB r LEXAFABREZETN» SEXKXRE - ANETREEMABRNE - !*LH*.&E
l!ﬂﬂ'!ll *HAEMRAXTER -

Signature | Date B4
(SPDOY 05/2001)
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‘Detach this page and keep it for reference.

Guide for Applicants

~ (for admission to credit-bearing courses under CAM)
.nst:ucﬁons on completing the application form

Please complete the form in English and print in block letters.

Please complete Part 1, 2 and 4 in full. If the course you apply requires you to satisfy certain entry requirements, please fill in Part 3 as well.

Take care to enter the cours titles and codes correctly in Part 2. You may make application for up to four courses on the application form.

Non-local applicants - If you or your immediate families (parents/spouse) have continuously resided in Hong Kong for three years immediately preceding the
date of application or you have the nght of abode, you are classified as a local applicant and you are required to leave the box blank; otherwise, enter "Y* in
the box.

5. Please complete the application form clearly and accurately. Incomplete application forms will not be processed.

6.  Please sign the application form before submitting your application.

Submission of application

7.  Please submit your application by hand or by post to the School office at Room AG511, 5/F Core A, Chung Sze Yuen Building, The Hong Kong Poiytechnic
University. Hung Hom, Kowloon, Hong Kong.
8. An application should include the followings:
s aduly completed application form
= supporting documents e.g. a photocopy of certificates, transcripts of your previous studies and etc.
s acrossed cheque or bank draft payable to “The Hong Kong Polytechnic University" for the required course fees
* For each course, please submit one cheque or bank draft. Kindly write your name and the course code at the back of the cheque or bank draft.
»  arecent photo (size: 1° x 1.5%) for applying a Continuing Education Student Card (for new students only)

Closing date for application

rPoN S

9. Unless otherwise specified, the closing date for applying a course under CAM is normally three weeks before the commencement date of the course.
Acknowledgement of application

10.  Applicants will receive an acknowiedgement of application from the School about two weeks after submitting their applications.

Notification of application resuits

11, Successful applicants will receive a written notification from the School confirming their enrolment about two weeks before course commencement date.
12.  Unsuccesstul applicants will be notified in writing by the School. Course fees will be retumed to them by ordinary mail.

13.  Please contact the School office if you do riot receive any notification one week before the course commencement date.

Fee refund policies

14.  Except for unsuccessful applications or course cancasllation, course fees are not refundable. Fees pa:d and places allocated on courses are not transferable
after application.

Continuing education student card

15.  Foridentification purpose, all students under CAM will be issued a Continuing Education Studem Card. Students may use this card to access to the University
Library and Student Computing Centra if the courses they enrol provide them with the relevant access rights. Rights to use any facilities of the University are
given at the discretion of the School.

Certification

16.  Acertification will be issued to students who have satisfied all the prescribed requirements for completion. The Certification will specify the title and level of
the course, the number of credits eamed and the grade achieved.

Professional and Continuing Education (PCE) Awards

17.  Students who wish to claim PCE awards have to submit an application to the School in which they have to specify which credits in their record of study they
will use to claim the award. A non-refundable graduation fee is payabie by those who claim for an award.
8. ° Topies of application form for claifing PCE awards are obtainable at the School office. .

Use of information

19. Personal data provided as part of an appication for admission will, during the admission process, be used solely for the purpose of admission, and in this
connection the data will be handled by SPEED and other relevant institutions authorised to receive it.

20. Application papers of unsuccessful candidates will be destroyed after the admission process has been completed.

21. Application papers of successful candidates will become part of the student file and the data will thereafter be handled by SPEED and other relevant
institutions authorised to receive it.

22. Under the provisions of the Personal Data (Privacy) Ordinance, appiicants have rights to request access to, and the correctnon of, their personal data.
Applicants wishing to access or make corrections to their data should submit written requests to SPEED.

Enquiries
23. All enquiries shouid be directed to:

School of Professional Education and Executive Development (SPEED)  [Gffice hours

Room AG 511, 5/F Core A, Chung Sze Yuen Builiding, Mondays to Fridays 8:30 am - 12:45 pm

The Hong Kong Poiytechnic University, 2:00 pm - 7:00 pm

Hung Hom, Kowloon. Counter service is provided during lunch hours
. (i.e.12:45 pm - 2:00 pm)

Tel : 2766 5388 Fax:2363 0540 24-hr hotline : 2766 6666 Saturdays * 8:00 am - 12:00 noon

E-mail : speed@polyu.edu.hk  Website: www.speed.polyu.edu.hk

Note: The School reserves the rights to cancet any course, and to make variations to the schedules, contents, and mode of delivery of the course§ offered. '
In the event of any discrepancy of interpretation between any printed English statement and its Chinese translation in this Guide, the Engfish version shall prevail.
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